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1. O6mue moJi0xkeHHs

Hactosimee Ilonoxenue paspaboraHo Ha ocHoBanuuM Koucturynuu P®, denepanprOro
3akoHa oT 19 mexabpst 2005 roma Ne 160-03 «O parudukanuu Konsernuuu Cosera EBporisl o
3alMTe (QU3UYECKHX JIML [pPH aBTOMATH3MpPOBaHHOH 00paboTke IEpCOHANBHBIX IaHHBIX),
®denepansHoro 3akoHa ot 27 utons 2006 roma Ne 152-03 «O nepcoHAIBHBIX JaHHBIXY,
®enepansHoro 3akona ot 27 urons 2006 Ne 149-03 «O6 undopmanuu, HHGOPMALMOHHBIX
TEXHOJIOTHSIX W O 3ammre uHbopMmamumu» U IlocranoBnenus IlpaBurensctBa Poccuiickon
®enepannu ot 17 nos6pst 2007 roma Ne 781 «O6 yrBepxnenun ITonoxenus o6 obecrniedeHun
6e30IaCHOCTH TEePCOHATBHBIX JAHHBIX IpPH HX 00paboTke B HHGOPMAIMOHHBIX CHCTEMAX
[IEPCOHAJIBHBIX JaHHBIX).

[lenb HACTOSIIEro IMOJIOXKEHHUS ONMPEAETUTh MOPSIIOK IMOJYy4YeHHUs, XpPAHEHUs, Iepeladd U
M0060ro IPYyroro UCIONb30BaHUSA IIEPCOHATBHBIX JAHHBIX 00YJaIOIIHXCsI, POAUTENEH (3aKOHHBIX
IpefcTaBUTeNeH) 1 pabOTHUKOB 00pa30BaTENEHOIO YUPEKICHHS.

2. IToHsiTHE B COCTaB MEPCOHAJILHBIX JAHHBIX CYyObEKTOB

2.1. IlepconanbHble OaHHBIE OOYYArOIIErOCs, POAMTENS (3aKOHHOTO IIPEICTaBUTIEIS) H
paboTHHKa (manee - CyOBEKTBI) — CBeIeHHS O (aKTaxX, COOBITHIX M OOCTOSTENBCTBAX XKHU3HU
CyOBEKTOB, MO3BOJISIIOLIME HACHTH(PHIMPOBATE HUX JIMYHOCTh, HEOOXOOUMBIE aJIMUHHCTPAIHH
00pa3oBaTebHOTO YYPEXKICHUS (fanee — aAMUHUCTPAIMS) B CBSI3M C OTHOIICHUSIMHU 00ydeHus,
BOCIIMTaHUs O0YYaroIerocs, BeICHUs JIMUHBIX JeJl Kak oOydaromerocs, Tak 4 pabOTHHKa, a
TaKXe B CBS3H C TPYJOBBIMU OTHOLICHUSIMHU PabOTHHKA.

2.2. [lepconanbHble AaHHBIE, KOTOphIe 06pabaTriBaroTest B MBOY 1O JJHOCIII:

A) 06 oOyuarommxcs

- ®UO;

- [lata poxneHus;

- [Ipomnucka (peruon, ropon, yauua, A0M, KBApTHPa, HHACKC);

- lomainHuii afpec (peruoH, ropo, YU, 10M, KBapTHpa, HHIEKC);

- [Jomamunii Tenedon;

- CotoBslii Tenedow;

- JlaHHBIE IOKYMEHTA, yIOCTOBEPSIOLIHE TUIHOCTD: (CepHsi, HOMEp, KOTJa U KeM BbIIaH);

- Homep neHcnoHHOro cTpaxoBaHus;

- JIONOJIHUTENIbHbIE CBEIEHHS:

MHBaIMJ (1a/HET);

TPYAHBIH peOEHOK (1a/HeT);

cupoTa (na/Her);

- JNomaniuauii Tenedon

b) o poauTensix (3aKOHHBIX NPeICTABUTENINAX):

- ®1O

-Mecto paboTthl poguTeneit

- Pabounii renedon

- CotoBsli Tenedon

B) o paboTHuKAaX:

- ®UO

- [laTa poxnenus

- Ilponucka (peruoH, ropa, yiauua, 10M, KBapTUpa, HHIEKC)

- Jlomaninuit agpec (peruoH, ropoj, yiuiia, I0M, KBapTUpa, HHIEKC)

- HomatnHuii Tenedon

- Cotogslii Tenedon

- Email

- JlaHHEBIE O MOKYMEHTE, yIOCTOBEPSIOIIKE JUYHOCTD: (CEpHsl, HOMED, KOTIa U KEM BBIIaH)

- Homep nencuonnoro crpaxosanus
- Homep MHH



- Homep MeIMUIHMHCKOrO CTPaxOBaHUs

- Jara men. [IpoBepku

- CeMeiiHOE TIOJIOXKEHHE

- ObpazoBaHue

- JIomxHOCTh

- [ToBeImeHHe KBAM(UKAIMN Harpaasl

- [loueTHble 3BaHUsA

3. O6paboTKa nepcoHaNbLHBIX JAHHBIX Cy0bEKTOB

[Ton 06paboTKOM MEPCOHANBHBIX JaHHBIX CYGBEKTOB IIOHMMAIOTCS NEHCTBHA (OIEpauuu) C
NEepCOHATBLHBIMH JaHHBIMH, BKIIOYas cOOp, cHCTeMaTH3alus, HaKOILIEHHe, XpaHeHHe,
yroudeHue (OOHOBIIEHHE, H3MEHEHHE), HCIIOJIB30BaHHE, DPACHPOCTPaHEHHUE (B TOM UHCIIE
nepenaya Ha OyMaKHBIX HOCHTENSAX OTYETHOCTH, GOPMUpPYEMOH B CHCTEME), 0OE3IMYHBAHHUE,
OJIOKMPOBAHHE U YHHUYTOXKEHHUE NEPCOHANIBHBIX JAHHBIX.

B nensx obecnieyenus npas B CBOOO YEIOBEKA U MPaXKIaHHHA aIMUHUCTpAIHS IIpUA 00paboTKe
MEePCOHANBHBIX JaHHBIX CYOBEKTOB 0053aHbI COOIONATE CIeayronye obmue TpeOoBaHus:

- O6paboTKa MEPCOHANbHBIX JAHHBIX CYOBEKTOB MOXKET OCYILECTBIATHCSA HCKIIIOUHTEILHO B
HeNsAx obecneyeHns CoONIOIEH S 3aKOHOB 1 HHBIX HOPMAaTUBHBIX IIPaBOBBIX aKTOB.

- Ilpu ompenenenuu oOBeMa Hu coaep)kaHus, 00pabaTbIBAEMBIX IEPCOHANBHBIX HaHHBIX
CyOBeKTOB, aIMHUHHCTpalUsA JOJDKHA pyKoBoacTBoBatbesi Koncturynmed Poccuiickoin
®denepanuu, TpynoBsM KonexcoM u HHBIME (eepanbHbIMU 3aKOHAMHU.

- Ilomyyenue u 00paboTKa IEpPCOHANBHBIX JAAaHHBIX JOJDKHBI OCYLIECTBIIATHECA IIYyTEM
NPEACTaBICHHUS UX CAMUM CYOBEKTaM.

- AJMHMHHCTpallds HE HMEET IpaBa IOIy4aTh U oOpabarpiBaTh NEPCOHAJIBHBIE JaHHBIE
CYOBEKTOB 00 UX MOJUTUYECKHUX, PEIUTHO3HBIX U UHBIX YOEKIECHUIX U YACTHOM JKU3HH.

- AJMMHHCTpallus HE HMEEeT IpaBa INOIy4aTs U obOpabarTeiBaTh NEPCOHAIBHBIE JaHHBIE
CyOBEKTOB 00 UX WIEHCTBE B OOIIECTBEHHBIX OOBETUHEHUAX HIIH MPOQCOIO3HON NIeSTEILHOCTH,
3a UCKJIIOYEHUEM CIIy4aeB, IPEeNyCMOTPEHHBIX (henepabHbBIM 3aKOHOM.

- Ilpu cbope, o6paboTke H XpaHEHHH IEPCOHAIBHBIX MHAaHHBIX CYOBEKTOB, MHOJDKHBI
obecrieqnBaThCsl Mephl KOHQUACHIIMATHHOCTH, KOTOPBIE PACIPOCTPaHSIOTCS KaKk Ha OyMa)kHEIE,
TaK ¥ Ha 3JIEKTPOHHbIE HOCUTENU HHPOPMALIHY.

- O6paboTKa NepcOHATBHBIX JaHHBIX CYOBEKTOB OCYINECTBISETCS O€3 HCIIOIh30BaHMsl CPEICTB
aBTOMaTHU3aLUH.

- He momyckaercs oTBeuaTs Ha BOIIPOCHI, CBA3aHHBIE C Iepeaaueii mepcoHaIbHOM HHBOPMAIHK
1o TenehoHy u paxcy.

- B cinyuae BBIABIEHHS HEIOCTOBEPHBIX IIEPCOHANBHBIX MNAHHBIX HJIM HETMPABOMEPHBIX
JCHCTBUM C HHUMH aJMHHHUCTpanus oO0si3aHa OCYIIECTBHTH OJIOKHPOBAaHHE II€PCOHATBHBIX
J@HHBIX 10 BLIABJICHMS IIPHYUH HAPYIICHUHN U YCTPAaHEHHUs STHX MPUYHH.

- B ciyuyae noaTBepixkaeHHs HeNpaBOMEPHBIX AeicTBuil aamunucTpanus MBOY 1O JTFOCIII
00s3aHa YCTPaHUTH HApyIIEHHE NTUOO YHHYTOXHThH NEPCOHATBHBIE JAHHBLIE B TEYEHHHM TPEX
pabouux JgHEH.

- OTBETCTBEHHBIMH IO 3allUTe MEPCOHANBHEIX JaHHEX B MBOY IO JFOCII Ha3HauaroTcs
COTPYAHUKH METOAMCTSI, I€AAror 10 IPUKa3y JUPEKTOpa.

AnMuHHMCTpanys obs3aHa CcoOOmMTH CyOBEKTaM O Melndx, cnocobaX M MCTOYHHKAX
NOMy4EHUs] MEPCOHANBHBIX MHaHHBIX, a TaKKEe O XapakTepe MOMIeKAIMX ITONYIEHHIO
NEPCOHATBHBIX NaHHBIX. A TakXKe IPEeNyNpeIUTh POAUTENel (3aKOHHBIX IpEACTABHTENEH) O
BO3MOXHBIX ITOCJIEJCTBHAX OTKa3a NaTh INHCHMEHHOE COIVIACHE Ha IMOJyYeHHE MEPCOHATBHBIX
JIaHHBIX O €r0 pebeHKe.

[lepconainbnble naHHbIE CYyOBEKTOB SBISIOTCS KOHGMIEHLIMANLHOW HH(bopManueil H He
MOTYT OBITh HCIIONB30BAHbI 8IMHHUCTPAMEH MM TOOBIM HHBIM JIMIIOM B JINYHBIX LEJIIX.

Ilpu onpenenennu o6beMa U COXEpXKAHUS NEPCOHATBHBIX JAHHBIX OOYYAFOLIErOCs
agMUHUCTpalHs pykoBoAcTByercs Komcrurynumedt Poccumiickoit @enepaimu, (enepaibHBIMH
3aKOHAMH M HacTosumM [1o0xenuneM.



4. XpaHeHHe U nepegada MepCcOHAJLHBIX JaHHBIX 00y4aromerocs.

XpaHeHHe IEepPCOHANBHBIX MAHHBIX JO/DKHO IIPOUCXOOUTH B IOPSAAKE, HCKIIIOYAOIIEM
yTpary, HeIpaBOMEPHOE MCITOJIb30BaHHE U HECAHKIIMOHUPOBAHHBIX JOCTYII K HUM.

[IpaBo mocTyma K nepCcoHaIbHBIM JaHHBIM CYyOBEKTOB UMEIOT:

- pabOTHHUKM OTIeNla 1Mo 00pa3oBaHUIO (TMPH HATMYMU COOTBETCTBYIOIUIMX IIOJHOMOYHMH,
YCTaHOBJIEHHBIX ITPUKA30M OTJE/1a M0 00pa30BaHUIO;

- TUpeKTOopa 06pa3oBaTENBHOIO YUPEXKICHHUS,;

- [eJarord JOIMOJIHUTENbHOro oOpa3oBaHUs (TOJBKO K IIEPCOHAINBHBIM  JaHHBIM
00y4YaroIIMXCsl CBOEro AETCKOro 00 beuHEHHS);

- METOJIUCTHI;

[lepeyenp JHI, UMEIOIIMX OOCTYNl K IIEPCOHANBLHBIM JaHHBIM CYyOBEKTOB, OINpENENAEeTCS
npukaszoM gupekropa MBOY 10 JHOCIIL.

- [IpaBo Ha 06pabOTKy MEPCOHATBHBIX AAHHBIX CYOBEKTOB HMEIOT: NUPEKTOD, 3aMECTHUTEID
JUPEKTOPa, HHCTPYKTOP-METOAHUCT.

- Ilepeyenp mHI, MMEIOIIMX HpaBO Ha OOpabOTKY MEPCOHANBHBIX [JAHHBIX CYOBEKTOB,
onpenenseTcs npukaszoM aupexkropa MbOY 1O JIOCIII.

Muble mpaBa 00s3aHHOCTH, NEHCTBHS pabOTHHUKOB, B TPYHOBbIE OOSI3aHHOCTH KOTOPBIX
BXOAMUT 00paboTKa NMEepCOHANBHBIX JAaHHBIX CYyOBEKTOB, OIPEIESIOTCS TPYAOBBIMU JOrOBOPAMHU
U TOJDKHOCTHBIMH HHCTPYKITHSIMH.

Jns obecnedyeHus: BHYTpEHHEH 3aIIUTHI IEPCOHANBHBIX JaHHBIX paOOTHUKOB HEOOXOIUMO:

- YTBEpAUTH IO IPHKA3y AUPEKTOpa COCTaB PabOTHUKOB, HMEIOMIUX JOCTYI K HH(OpMAIHU
colieprKallielt IepcoHaNbHEIE TaHHbIE,

- YTBEDIAMUTH IO NpPHKa3y AMPEKTOpa COCTaB pabOTHHUKOB, UMEIOIIUX IpaBO Ha 0O6paboTKy
NIEPCOHAIBHBIX IaHHBIX CYOBEKTOB;

- BCE CBEIEHHMsS O Iepefade NEPCOHAIBHBIX NAHHBIX OOYYArOINUXCS PErHCTPUPOBATH B
XKypHane yuera-mepemaud NEPCOHANBHBIX JAHHBIX OOYYArOIIUXCS  0OPA30BATENBHOIO
YUPEXIECHHsS B LENIX KOHTPOJIS IPABOMEPHOCTH HCIOJIH30BaHUS JAHHOM HH(POPMALIUH JTHIIAMH,
ee [10JIyYMBUIMMH;

- BCE JIMYHBIE JieJla U IPYTHe JOKYMEHTHI, COAepXKallie MePCOHAIbHBIC JaHHBIE O CYOBEeKTax,
XpaHHTh B celide, ¢ OrpaHUuIeHHBIM JOCTYIIOM;

- XXypHaJIbl yyeTa paboTel eJarora JOMOJHUTEIHHOTO 00pa30BaHUs B OOLEIHHEHHH JOKHEI
HaXOJUTHCS B ONPEIETIEHHOM MECTE, HEAOCTYIIHOM IIOCTOPOHHHM JIHIIAM;

S. O0s3aHHOCTH aIMHHHCTPAIMH.

5.1. OGecreynTs 3aIIMTy NEPCOHANBHBIX NAHHBIX CyOBEKTOB OT HX HEMPABOMEPHOTO
UCIIOJIb30BaHMM HJIH YTpaTbl, B IOpSAOKE, YCTAaHOBJICHHOM 3aKOHOIATEILCTBOM PoOCCHMCKON
Oenepauuu;

5.2. O3HakoMHTh CyOBEKTOB ¢ HacTosimuM [loo)KeHHeM ¥ MX HpaBaMH U OOS3aHHOCTSAMH B
00J1aCTH 3alUTHI IEPCOHANBHBIX JaHHBIX MO POCIIHCH.

5.3. Cobmonate TpeboBaHHE KOH(DHICHIMATBHOCTH IEPCOHANBHEIX IAaHHBIX CYOBEKTOB
(MMna, MMEomME NOCTYI K NEepCOHANBHBIM [JAaHHBIM, [JOJDKHBEI IOAIHCATH COIJIaCHe O
HepasTJlalleHuH IEPCOHANBHBIX JAaHHBIX CyOHLEKTOB.

5.4. Vckiouath ¥ MCTIPaBIIATh 10 MHCHMEHHOMY TPeGOBAHMIO CyGBEKTA Er0 HEIOCTOBEPHDIE
MM HETOJIHBIE NEPCOHANBHBIC NaHHBIE, a TaKXKe JaHHBIE, 00paboTaHHBIE C HapyIIEHHEM
TpeOOBaHUH 3aKOHOJATENLCTBA,

5.5. OrpaHu4MBaTh NEPCOHATBHBIE NAHHBIE 00YYarOIErocs IpH Iepefade yIoIHOMOYEHHBIM
pabOTHMKAM IPABOOXPAHMTENBHBIX OPraHOB MM PaGOTHMKAM OTENA [0 06PA30BAHUIO TOIBKO
TOH MH(bOpMaIeH, KOTopas HeOOXOAMMA I BHIIOIHEH S YKa3aHHBIMH JIHLAME HX (QYHKIHI;

5.6. 3anpammBaTh HHQOPMAIIUIO O COCTOSHUY 30POBbS 00YYaIOMIErocs TONBKO y poauTenei
(3aKOHHBIX TIPE/ICTABUTENEH );

5.7. ObecneynTs KaxaoMy CyOheKTy cBOGOIHbIN JIOCTYIl K CBOMM IE€PCOHAIBLHBIM JaHHBIM,
BKJIIOYast MpaBO Ha IOJIyYSHHUE KONHM JII0O0H 3aIKCH, COeprKalell ero mepCoHATbHbIE NAHHBIE,



5.8. IlpemocraBuTh MO TPeOOBAHHIO CYOBEKTa NOJHYIO MHGOPMAIMIO O €ro IEePCOHANBHBIX
JAHHBIX U 00paboTKe STUX JaHHBIX;

5.9. PaspaboTars (HhopMBI 3asiBICHHE O IpreMe 00YyYaroIUXCsl C COIJIACHEM HX POAMTENEH
(3aKOHHBIX IpeCTaBUTENEH) Ha NPEJOCTABICHHE CBOMX IEPCOHANBHBIX JAHHBIX (KOHTAKTHOH H
MHOH HHpOpMALIUH);

6. IlpaBa u o6s13aHHOCTH Cy0OBbeKTa.

B mensx obecneueHus 3alUTHl NEPCOHATIBHBIX JAHHBIX, XPAHAIIUXCA Yy aIMUHHCTPALUH,
oOyyvaromuiics, poauTeNb (3aKOHHBIN peNCTaBUTENb) B PaOOTHIK MMEIOT IIPaBO Ha:

6.1. TpeboBanue 00 HCKIIOYEHUM MM HUCIPABICHUH HEBEPHLIX MM HETOJHBIX
NEPCOHAIBHBIX JAHHBIX, a TaKXe [OaHHBIX O00pabOTaHHBIX ¢ HapylleHHeM TpeboBaHUH
3akoHoJaTeNbeTBa. [Ipu OTKase agMUHHUCTpAllMH HMCKIIOYHUTH HIIM HCIPABHTHL IEPCOHANBHEIE
JaHHble CyOBEKT HMeeT IpaBO 3asABUTh B IUCEMEHHOH (opMe aIMUHHCTpPALUH O CBOEM
HECOIVIaCHH € COOTBETCTBYIOLIMM 0O0CHOBaHMEM TaKOI'0 HECOTJIACHS.

6.2. TpeboBanue 06 H3BEUICHHH AIMHUHHCTpAl[Medl BceX JHI, KOTOPBIM paHee ObLIH
COOOIIEHbl HEBEpHBIE WM HEINONHBIE [EpCOHANbHBIE JaHHBIE CyObekTa, 000 BCEx
IPOU3BOICTBEHHBIX B HUX UCKIIIOYEHHUSX, HCIPABICHISIX UM JOIIOJHEHHUSX.

6.3. OOxanoBaHue B Cyn JIOOBIX HENpPaBOMEPHBIX MOEHCTBHM unu Oe3neicTBHs
aJIMUHHECTpAUK IpH 00paboTKe U 3aluTe IMEPCOHANBHEIX JaHHBIX CyOBEKTa.

6.4. Bo3meleHue yObITKOB | (HJIH) KOMIIEHCAIIHIO MOP&IBHOTO Bpeaa B CyIeOHOM MOPSIIKE.

7. OTBETCTBEHHOCTh A IMHHHUCTPALIHH B €e COTPYAHHKOB.

3amuTa npaB oOydaromierocsi, paboTHHKa YCTaHOBJIEHHBIX 3aKOHOAATENILCTBOM Poccuiickoit
Denepanuu u HacTosmuM [lonoXeHHWEM, OCYIIECTBISETCS CYAOM B LENSAX IIPECEYEHHsI
HENPABOMEPHOrO HCIIONB30BAHUS II€PCOHATBHBIX JAaHHBIX OOYYarOIIerocsi, BOCCTAHOBIIECHHSI
HapyUIEHHBIX [IPaB U BO3MEIIEHUS IPHUYUHEHHOr0 yIuepba, B TOM YUCIIe MOPaIBHOTO Bpea.

JIvua, BUHOBHBIE B HapyIIEHHH HOpPM, PETYJNHpYIOMNX IOIydeHHe, oOpaboTKy M 3aIUTy
NEPCOHAJIbHBIX JaHHBIX O0yyaromerocs, IPUBIEKACTCS NUCHUIUIMHAPDHOW M MaTepHaIbHOH
OTBETCTBEHHOCTH, @ TAKXe IPHUBIEKAIOTCS K IPaXIaHCKO-IPAaBOBOM, aJMHUHUCTPATUBHOM U
YTOJIOBHOM OTBETCTBEHHOCTH B IIOPAZKE, YCTAHOBICHHOM (eNepalbHBIMK 3aKOHAMU.



